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for PARENT-TEACHER ASSOCIATIONS .
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to positively impact|the lives of all children and families.
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Standard bylaws are updated and reprinted at least once a y

PROCEDURES FOR BYLLWS REVIEW

ear. The cover sheet color changes at least

once during every two-year term. Current bylaws are available for purchase from the List of PTA

Materials found on the California State PTA website www).
also maintain a supply of bylaws for purchase. See Article ]
amendment requirements.

REVIEW PROCESS
L.
2.

9.

WHEN BYLAWS ARE RETURNED:
I

UNSIGNED BYLAWS

The president appoints a bylaws review committee (3-5

Using the “Instructions for Completing the Standard By
bylaws to see if any changes are necessary and then corn
Bylaws for Local PTA/PTSA Units.

The parliamentarian consults with the council or distric
complete a section or make a desired change.

The committee prepares a detailed list of proposed ameh

The committee presents to the executive board the reco*n
hannels to the California State PTA

list of proposed amendments to be forwarded through ¢
parliamentarian for approval. An update to the most cug
still requires that the bylaws be forwarded to the Califo
signature. ‘

The executive board votes and the outcome is recorded
The parliamentarian keeps one copy of the bylaws for ry

The parliamentarian submits the detailed list of propose
original set and four (4) copies of the bylaws and stand
channels to the California State PTA parliamentarian. (
the district PTA. [NOTE: Please verify with the district

District PTA may have additional requirements or fees.

The California State PTA parliamentarian returns signegl

through district and council PTA channels.

Upon receipt of the state-approved bylaws and standing
adopt the amendments to the bylaws. Members must be

days in advance and a list of the proposed amendments

apta.org. Many council and district PTAs
1 — Amendments on pp. 21-22 for bylaws

eople) chaired by the parliamentarian.

laws™ (page ii) the committee reviews the

hpletes a set of the most current edition of

t PTA parliamentarian regarding how to

ments.
endation that no changes be made or the

rent version of the bylaws with no changes
ia State PTA parliamentarian for review and

in the minutes.
eference.

d amendments (if any) along with one

¢ rules through council and district PTA
-of-council associations submit directly to
TA how many copies to send.]

ylaws and standing rules to the association

rules, an association meeting is scheduled to
notified of the meeting at least thirty (30)
st be included with the notice.

A two-thirds (2/3) vote at an association meeting is requited to adopt the amendments.

After the association adopts the amendments, the secret.
of the bylaws, which is kept by the secretary. Other cop

e
and kept by the president and parliamentarian. Two sigrja

copy to district PTA if the association is out-of-council.

ary and president sign and date the master set
are signed by the secretary and president
re pages are returned to council, or one

Additional copies of the bylaws and standing rules are made for the procedure books of each member

of the executive board, including the principal. A copy ¢

member of the association upon request.

these bylaws shall be made available to any

If the bylaws and standing|rules are returned by the California State PTA parliamentarian unsigned, the
PTA must make the required changes and resubmit the by!awkT and standing rules through channels.
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The current standard bylaws MUST be used
PTA prints the date on the front cover and at
STANDARD BYLAWS IS CAUSE FOR TH

Bylaws and standing rules may be modified|t
system found on the California State PTA we
printed form or fillable pdf. ANY VERSION
BE ACCEPTED. The bylaws are a legal dogu
legibly in blue or black ink or typed. Do not u
must be completed or lined out. Additional
photocopied using the legally required doublé

L
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INSTRUCTIONS FOR CON

DO NOT ALTER, CHANGE, OR ADI

PLETING THE STANDARD BYLAWS

when submitting bylaws for approval. The California State
the bottom of each page. USING OUTDATED
E BYLAWS TO BE RETURNED UNSIGNED.

b meet the needs of the association. Use of the e-Bylaws
bsite is encouraged. Standard bylaws are available in
OTHER THAN THE STANDARD VERSION WILL NOT
ment and additions and/or bylaws changes must be written
se pencil, black marker or any other ink color. All blanks

sQpies of the e-Bylaws or standard bylaws may be

-sided format.

TO ANY ARTICLES OR SECTIONS WITH STARS except

for completing blank lines. Authority fo
California State PTA bylaws (***) or ay
(**) and shall be included in all unit byl

Several sections refer to information in
ALTERED. These are policies or proce

r the articles and sections marked with stars are from the
¢|required by the Corporation Code of the State of California
aws. '

the California State PTA Toolkitland MAY NOT BE
dures of the California State PTA. See Article XII, Section 3.

Words in italics indicate optional provisi

To line out, neatly draw a single straight
does not apply. Do not use a slash or an| X

Words in brackets | | are for information
[senth], but you mu

Use the association’s full legal PTA or P’
PTA; or Phoebe Apperson Hearst High S

president. Use the long form for dates —|H

d. Article V, Section 3g (p. 5) must agre

located on the charter.

Spell out all words; do not use abbreviati

Write numbers as words and place figure
($5.00); twenty-five cents ($0.25). Do no

The following articles and sections requi
a. Article I (p. 1) — If out-of-council, lin

b. Article IV, Section 4 (p. 3) — Line ou
parliamentarian regarding faculty, sty

bns and SHOULD BE LINED OUT when not applicable.

horizontal line through each word and/or sentence which
( to strike. Do not use white-out or a wide-tipped marker.

or directions only. They have been pre-lined out, e.g.,
st follow the directions given in them.

'SA name on the cover: Selena Sloan Butler PTA not Butler
chool PTSA, not Hearst High PTSA. The association name is

bns, €.g., Sept - September; 2™ - second: VP - vice
ebruary 7, 2016.

5 in parenthesis, e.g., one (1); twenty (20), five dollars
I duplicate words already included in the printed text.

e special attention:
e out “of the” and msert “out of” in blank.

t unused blanks. Consult with council/district
dent and/or family memberships or membership/donations.

¢. Article V, Section 3¢ — With a nominating committee of three elected members, a majority would

be 2 members. Two members would
term. Consider a larger group (5-7 mg

and 2 (p. 13). Set the election month
California State PTA Convention hel
council/district deadline for directory

e. Article VI, Section 2 (p. 7) — Use thig
if there is no executive vice president

corresponding secretary and combine

be charting the course for the PTA for the coming PTA
mbers) for a more representative committee.

e with Article V, Section 7 (p. 6) jand Article VII, Section 1
early enough to allow the president-elect to attend the

l in late April/early May (Article V, Section 9) and meet the
data (Article VI, Section le).

section for an executive vice president, or a vice president
and only one vice president.

f.  Article VI, Section 4 (p. 8) and Section 5 (p. 8) — If there is only one secretary, line out

these sections and renumber subsequent sections.

ii
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. Article VIII, Section I (p. 14) — Standing committes

Article VI, Sections 6b (p. 9), 61 (p. 9), and 6m (p. 9

sentence, substituting the italicized sentence that fol
Article VI, Section 8b-d (pp. 10-11) — The mid-yeaf

— If out-of-council, line out ONLY the last
lows.

audit is required approximately halfway

through the fiscal year. The year-end audit must be|completed immediately following the end of

the fiscal year. (For example, if the fiscal year ends

June 30, the year-end audit must be

completed in July. The mid-year audit would be cownpleted in December or January.) A third

audit is required at the end of the officer term of of}
the fiscal year.

ice when the term of office is different from

Article VI, Section 8b-d (pp. 10-11) — The months for adoption by the association must agree
with association meeting months in Article VII, Sedtion 1 (p. 13).

Article VII, Section 1 (p. 13) — Set the first meeting

of the school year early enough to assure that

the PTA program and budget are approved by the agsociation prior fo beginning PTA programs

or expending PTA funds (Article VIIL, Section 3).
Article VII, Section 2 (p. 13) must agree with Artic

eV, Section 3g (p. 5) and Section 7 (p. 6)

and Article VII, Section 1 (p. 13). Set the election month early enough to allow the president-

elect to attend the California State PTA Conventior
Section 9,

p. 6) and to meet the council/district deadline for dif

Article VII, Section 5b (p. 14) — The voting power

held in late April/early May (Article V,

ctory data (Article VI, Section le, p. 7).

the association is equal to all members as

stated in Article VII, Section 6. The quorum must agsure general member participation beyond

that of the executive board. The minimum quorum

an association meeting is the number of

officers plus four (4), or eleven (11), whichever is greater. Officers are listed in Article V, Section

2. In order to ensure that there is participation by st
meetings, the following calculation will determine

combination of ten (10) or more standing committe¢

or specialists, that number will be divided by two (2

e.g. hospitality, membership, program, ways and mg
are listed in Standing Rule #10.

Article VIII, Section 2¢ (p. 14) - Guidelines for the
follows (California State PTA Toolkit, Finance s¢

i. Eight or more association meetings per year
ii. Five to seven association meetings per year
iii. Four or fewer association meetings per yeat

Article VIII, Section 7b (p. 16) — The minimum qug
on the number of executive board members, includi
(majority = more than half) or five (5) whichever is

Article X (p. 18) — Consult with council parliament;
bylaws.

Article XIII (p. 20) — Attach copy of articles of inco
Article XIV (p. 21) — Associations are required by |

number to add to the quorum. If there is a
hairmen and/or appointed, voting directors

ding committee chairmen in association
)'Fld added to the association quorum,

are those committees that function all year,
ns, fundraising, etc. Standing committees

'S

expenditure of unbudgeted funds is as
ction, Unbudgeted Expenditures):

T up to $500.00
- up to $750.00
up to $1000.00

rum for an executive board meeting is based
ng the principal and teacher representative
eater.

arian to verify agreement with council

r oration, if an incorporated association.

aw to have a federal Employer Identification

Number (EIN), and a state Franchise Tax Board (FTB) number and Registry of Charitable Trust
(CT) number, and are required to file annual forms ith the appropriate agency. Insert the

corporation number if the association is incorporate

d. Contact your district PTA for assistance.

Standing Rules (p. 23 and following) must be attached and may not conflict with or supersede

bylaws. Do not restate bylaws or Toolkit sections i

iii

| the standing rules.




t.  Standing Rules #10. Standing commiftees are those committees that meet all year long, e.g.
membership, health and safety, and hpspitality. The chairman of a standing committee is a
member of the executive board. In grder to ensure that there is participation by standing
committee chairmen in executive baard meetings, the following calculation will determine the
number to add to the quorum. If there] are ten (10) or more standing committees, that number will
be divided by two (2) and added into the calculations for the executive board quorum.
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BYLA

ARTICLE I -

The name of this association is Richai

S

NAME

d Crane Elementary

Parent-Teacher-Stmferr Association, hereinafter referred to

Rohnert Park

as the “association”, located in the city of

. a local association of the

a | Fourteenth

annes
oo

District of the California Congress of Parents, Teachers, an

the National Congress of Parents and Teachers (National P’

d|Students, Inc. (California State PTA). a branch of
[A).

***ARTICLE II - PURPOSES

SECTION 1.

The purposes of this association, in common with the p)
State PTA, are:

a. To promote the welfare of children and youth in
the community;

b. To raise the standards of home life;

c. To advocate for laws that further the education,
children and youth;

d. To promote the collaboration and engagement of
children and youth;

urposes of the National PTA and the California

home, school, places of worship, and throughout

physical and mental health, welfare, and safety of

families and educators in the education of

¢. To engage the public in united efforts to secure the physical, mental, emotional, spiritual, and

social well-being of all children and youth; and

f. To advocate for fiscal responsibility regarding p

SECTION 2.

iblic tax dollars in public education funding.

The purposes of this association are promoted in coopele;tion with the National PTA and the California

State PTA through an advocacy and educational progra
general public; developed through conferences, commit
qualified by the basic policies set forth in Article I11.

SECTION 3.

This association is organized exclusively for the charita
within the meaning of|Section 501(c)(3) of the Internal |
future Federal tax code (hereinafter “Internal Revenue (

Unit 6/2016 o

directed toward parents and teachers and the
ees, projects and programs; and governed and

ble, scientific, literary, or educational purposes
Revenue Code or corresponding Section of any
ade™).




***ARTICLEJIII — BASIC POLICIES

The following are basic policies of the National|[FTA, the California State PTA and this association:
a. The organization shall be noncommercial, [nonsectarian and nonpartisan;

b. The organization shall work with the scho¢ls and community to provide quality education for all
children and youth and shall seek to participate in the decision-making process establishing school
policy, recognizing that the legal responsibility to make decisions has been delegated by the people to
boards of education, state education authorities, and local education authorities;

c. The organization shall work to promote the health and welfare of children and youth and shall seek to
promote collaboration between parents, gchools and the community at large:;

d. No part of the net earnings of the organization shall inure to the benefit of, ar be distributable to its
members, directors, trustees, officers, or pther private persons except that the organization shall be
authorized and empowered to pay reasonable compensation for services rendered and to make
payments and distributions in furtherance of the purposes set forth in Article Il hereof;

e. Notwithstanding any other provision of these articles, the organization shall not carry on any other
activities not permitted to be carried on ()| by an organization exempt from Federal income tax under
Section 501(c)(3) of the Internal Revenue Code, or (ii) by an organization, contributions to which are
deductible under Section 170(c)(2) of the Internal Revenue Code;

f. Upon the dissolution of this organization| after paying or adequately providing for the debts and
obligations of the organization, the remainling assets shall be distributed to one or more nonprofit
funds, foundations, or organizations that have established their tax-exempt status under Section
501(c)(3) of the Internal Revenue Code anid whose purposes are in accordance with those of the
National PTA;

g. The organization or members in their offjdial capacities shall not — directly or indirectly —
participate or intervene (in any way, including the publishing or distributing of statements) in any
political campaign on behalf of, or in oppasition to, any candidate for public office; or devote more
than an insubstantial part of its activities t¢ attempting to influence legislation by propaganda or
otherwise;

h. The organization or members in their offidial capacities shall not endorse a commercial entity or
engage in activities not related to promotirlg the purposes of the organization;

i. The organization shall not enter into membership with other organizations except such international,
national or state organizations as may be approved by the California State PTA. The California State
PTA or any of its divisions may cooperate|with other organizations and agencies concerned with child
welfare, but a PTA/PTSA representative [shall make no commitments that bind the group he
represents.
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***SECTION 1.

Every individual who is a member of this association is
PTA and of the California State PTA by which this locs
benefits of such membership.

***SECTION 2.

Membership in this association shall be made available
color, creed or national origin, under such rules and regu
Bylaws of the National PTA or the Bylaws of the Calif
bylaws of this local association, to any individual who
the National PTA.

***SECTION 3.

The association shall conduct an annual enrollment of 1
any time.

SECTION 4.
Each member of the association shall pay annual dues g

ARTICLE IV — MEMBE}

***a

***b

_Sl.

. Such annual dues shall include the portion of tw

. Such annual dues shall include the portion of tw;

. Such annual dues shall include the portion of

member payable to the National PTA.

California State PTA.

cents ($__10.00 )perm

b o)

sHIP AND DUES

by virtue of that fact, a member of the National
association is chartered, and is entitled to all

o

1|

by such local association, without regard to race,
lations not in conflict with the provisions, the
nia State PTA, as may be prescribed in the

bscribes to the purposes and basic policies of

o1
5U

hembers but may admit persons to membership at

f ten dollars ard

ember (also means per capita) to the association.

p dollars and twenty-five cents ($2.25) per

D

dollars ($2.00) per member payable to the

sl

fifty
Fourteenth

nts ($__0.50 ) per member payable to
District.

o

dollars-and

amalhar ool o +o
TINTR T ONT Hujuux\.’ oF

el

ach accania
TatTassttiat

aaatn A af

T

d.
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Each out-of-council association shall forward t
four dollars and seve

p Lhe district per capita dues of

enty-five cents (§ 4.75 )

annually.

The remainder shall constitute the local portion
association.

of each member’s dues and shall remain in this




#***SECTION 5.

The national and state portions of the dues
this association for the National PTA and th
district financial officers as provided for in {

SECTION 6.

Dues shall be remitted on a timely basis and
state bylaws.

SECTION 7.

Coquashesbesttenombers bl irdsa-gaeh

: e i " :

aid by each member to this association shall be set aside by
e[California State PTA and remitted through council and
he state bylaws.

dt least monthly in accordance with council, district and

1.
goi

14
L

[Out-of-council associq

To qualify for state membership awards, a g
portions of the dues paid by each member tg

tions should substitute the following. ]
alifving remittance of district, state and national
his association shall be remitied to the district by

picfaar ook

October 15 /

14

SECTION 8.

Ta £

nnnnnn

;AN

decieitied.

cagat d7 ot
SR E

oo mal

™ T

| I i L e b

Cinse . doadbined

[Out-of-council associa

To remain in good standing, a remitiance off

member to this association shall be remitted

SECTION 9.
Remittances shall be accompanied by a state

amount other than that retained by this asso¢

remittance statement.

SECTION 10.

[f this association fails to forward that portid
representation at eewneilard district meetin

Unit 6/2016
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g

ons should substitute the following. ]

district, state and national portions of the dues paid by each

0 the district by November 15,

ient showing the name and location of this association, the
ation, and the number of members included on this

n

of its per capita dues by November 15, it forfeits
5 until the amount has been paid. |




ARTICLE V — OFFICERS AN
***SECTION 1.

Each officer or board member of this association shall be

SECTION 2.

1)

) THEIR ELECTION

a member of this association.

The officers of this association shall be a president, exe

!!z'\')ﬂ 1'_!1/"0 Inlr‘f) oL {D}It,

(1 ) vice presidents, recorelizg secretary, eorrest
-audttor;historian and parliamentarian. These officers sh
corresponding-searetary-aad-the parliamentarian, who

ratification of the executive board.

SECTION 3.
***a. Nominations for office shall be made by a nominatin

association.

. The nominating committee shall be elected at least ty
The committee shall serve until the annual election 1

The nominating committee shall be composed of

sh

v
1€

rehrgseerefry, (reasurer, fremeied-secrotary,
1l be elected annually with the exception of the
all be appointed by the president subject to the

a

CU,((‘J"'CY

g committee which shall be elected by the

o months prior to the annual election meeting.
zeting.

three (__ 3 ) members, with

one (1 ) alternate(s), al
The principal of the school, or a faculty representatiy
member of the committee, shall serve in an advisory

or be elected to the nominating committee. The comm

. No member shall serve on the nominating committed
Nominating Committee, Running Your PTA, Califo

Immediately upon its election the parliamentarian sh
date of its first meeting. (See Article VI, Section Ho-

In that event, the alternate becomes the permanent m|
time as the committee is discharged of its duties (at

. The report of the nominating committee shall be sub
(28) days prior to the annual election meeting. At the

April fmenth} additiona

ij=]

. Alternates shall not attend meetings unless an elected

»f whom shall be members of this association.
appointed by the principal, if not an elected
apacity. The president shall not serve ex officio
ittee shall elect its own chairman.

G
C

f
(i

or two (2) consecutive years. (See Electing the
1ia State PTA Toolkit.)

]

1]l meet with the nominating committee to set the

7

member cannot be present at the first meeting.
mber, replacing the elected member until such
e time of election).

C1

h

itted to the membership at least twenty-eight
ainnual election meeting in

m
nominations must be called for from the floor.,

Hnecornoratad accaniatianc et olon 1
Ll TICOT }J\)l(-l.l.\du Lo IJTUCTOUTOUTTIS TITUIC cLi o Ir

S ;

***SECTION 4.

The privilege of holding office shall be limited to me
who have been members of the association for at leas

a.

Individuals who are current members in any PTA or
this association upon nomination to office in order ta

Unit 6/2016

mbers of the association whose dues are paid and

thirty (30) days previous to nomination.

I'SA school in good standing must pay dues to

qualify as members at the time of election.




SECTION 5.

*#*a. Only those persons who are eligible and who have signified their consent to|serve if elected shall be
nominated for or elected to office. ’

##%b. Nominees for the offices of president, treasurer, financial-secretary, auditor, or any elected officer
authorized to sign checks shall not be related by blood or marriage or reside in the same household.

SECTION 6.

Election shall be held by ballot at the annual glection meeting in April Fmenth].
If there is but one nominee for any office, the{ballot for that office may be dispensed with and the
election held by voice vote.

SECTION 7.
Officers shall serve for a term of one (1) year|or until their successors are elected. (In the event that no
successor is elected, the position is declared vacant. Vacant positions must be filled by the executive
board-elect or executive board, per Article VSection 10 and Section 11). No officer shall be eligible to
the same office for more than two consecutive terms or hold more than one elected or appointed office.
Officers shall assume their duties on July 1 [exact-date recommended-to
coineide-with-fisealyear]. No officer shall sefve past the start of the next term unless elected to serve in
that term. A person who has served in an offi¢e for more than six months of a full term shall be deemed
to have served a full term in such office.

)

SECTION 8.
The president-elect shall be entitled to be a d¢legate to the annual California State PTA Convention. An
alternate and all other delegates to which the association is entitled shall be elected at an association
meeting prior to convention. (See California $tate PTA Bvlaws, Article XV — Annual Convention,
Section 5.)

SECTION 9. .
The president-elect may call meetings of the ¢fficers-elect and the principal of the school, or a
representative appointed by the principal, ag necessary to ratify the appointments of appointed officers and
chairmen of committees, to fill vacancies on the board-elect and to make plans for the coming vear’s
work.

SECTION 10.
If an office remains unfilled after election, it shall be considered a vacant office to be filled by the board-
elect.

SECTION 11.
A vacancy occurring in any office shall be filled for the unexpired term by a person elected by the
executive board. Election to fill a vacancy shall require a majority vote of the executive board, with at
least ten (10) days’ previous notice. If notice {s not given, the election to fill the vacancy shall require a
two-thirds (2/3) vote. The executive-vice-prasident/first vice president fehoose-one} shall serve notice of
the election to the executive board, in case a Yacancy occurs in the office of president. (Refer to Article
VIII, Section 2f.)

Unit 62016 -




ARTICLE VI - DUTIES OF OFFICERS
SECTION 1.
The president shall: |

a. Coordinate the work of officers and committees jof the association in order that the purposes may
be promoted.

b. Preside at all meetings of the association and thq executive board.

¢. Be a member ex officio of all committees excep{ the nominating committee.

d. Appoint the-cornraspeonding-secretary, the parliathentarian, the chairmen and members of
committees, subject to the ratification of the exeputive board.

e. Prepare the list of association officers and chairhen required for directory data and submit
through channels as directed by eewseiidistrici | . The deadline for directory data to
eomnneil/disiricl Fehoose-onel is May 1 feounei-deadhineif
. iL distiot-dendline it : 0.

f. Sign all authorizations for payment as required by the executive board or association. (See Check
Request System, Payment Authorization, Financg section, California State PTA Toolkit.)

g. Be responsible for preparing the association annpal report required by the California State PTA.

h. Be the official representative of the association gt eesmeit-and district meetings.

i. Have all newsletters, flyers and/or notices approyed by the principal, prior to distribution.

J. Have all contracts and/or legally binding documgnts approved by the association, prior to signing
a contract along with another elected officer. (See Contracts, Finance section, California State
PTA Toolkit.)

k. Be authorized to sign checks, and not be related py blood or marriage or reside in the same
household as the other authorized signers for the|association’s financial accounts.

I Perform such other duties as may be prescribed in|these bylaws or assigned by the association.

SECTION 24y
E%efeme_i_s_ﬂe_e*nnnﬁun sea nracident Lina ot Qhats oo raptnbon crabon i nat confl oo s ]
A AT L% B T g B t}l\#dll—l\dlll., TITIV T OOT O ETIOIT UIMUT T ITOrTToOCT .JuUtJ\-\-lU\dlll, sJ\-VLlUlIAJ-J
The-executive vicepresident-shall:

a--Serve-as-the prismaryaide-to-the-president.

L Dok, £l Lot £l a8, peA | el L s Taadaid L4l ot o6 S &

Vo N CIUTITT TG UarticsuUrtine ‘Jl COIMCITL T UV dU3STITCRTOT \.u.)uuuu._y T al VITIVOT RO AacT.

e--Pertorm-such-otherdutios asmay-be preseribed ifr-these-bydaws or assigned by-the-association.
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SECTION 3. 2

The edditionsd vice president(s) shall act as
shall, iethei-designated order, perform the

officer to act.

The first vice president shall serve as

de(s) to the president ard erecidize wicepresident and
uties of the president in the absence or disability of that

a
d

Chair of Membership

Fhe-second-vice-president-shall-sere-as

Fhethird-vicepresiclent-shafl-serves

Lhefourthvicepresidestshatl sesresds

Thefifth-vice-president-shal-serve-as

The-sieth-vice-president-shall-serveas

iingal diiting af nanlh vvinn paotaidowgt chall e planod f3a tho St ddizag Padoa 7
fdditionad-dhitierotoaeh-vieeprenidenhedi-bapdaeec it St bRl
SECTION 4. 3
MV horo thosa 1o bt ~ma canpataier anmbina Qantiane 4 and & and eomyianlaae tha cobhcaniant cantrame ]
L W IICT U IICTOU Iy OOt OUrTe OUUIVtul‘r! COUTTTUTTIVG OV OTIOTT S T OrEXr CITO T WITOTNITOWT blAU'JUUOU\qu\JJlL JUVLIUIIJ-J
The recarding secretary shall:

Keep an accurate record of the procegqlings of all meetings of the association and the executive
board in a bound book which is the legal record of this association.

f=

a.

Be prepared to refer to minutes of preyious meetings.

Prepare a list of all unfinished businesg for the use of the president.
With the president, sign all authorizaEiDns for payment authorizing the expenditure of funds
following approval by the association pr executive board in accordance with these bylaws. (See

Check Request System: Payment Authorization Finance section, California State PTA Toolkit.)

Record all expenditures in the minutes.

[45]

Keep a current list of the paid members of the association provided by the membership chairman.

Keep a current signed original set of the bylaws and standing rules.

. Perform such other duties as may be d¢legated to the secretary.

SECTION 5.
The correspanding secretary shall:

i a. Conduct all necessary correspondenge

of the association upon authorization of the president.
. . . |
executive board or association.

j b. Notify officers of their election and chairmen of their appointments.

k

4 Send out notices of executive board meetings.

Unit 6/2016 8-




SECTION 6. 4
The treasurer shall: |

***&

gross income, receipts and disbursements of the association, including specifically, the number of
members, the dues collected from the members the amount of dues remitted through channels
to the California State PTA. Such books of accmqt and records shall at all reasonable times be
open to inspection by an authorized representativie of the California State PTA.

Keep such permanent books of account and recc;{sls as shall be sufficient to establish the items of

for adoption by the association. (See
Calendar of Activities, Finance section,

Chair the budget committee and prepare the bud
Budgeting and Fundraising, and Sample Financi
California State PTA Toolkit.) Eerward-two-(2]

Cronneil

\
[Out-of-council associations should substitute the following for the last sentence. ]

Forward one (1) copy of the adopted budget to Fourteenth District PTA.

C.

***h.

®%k k]

Unit 6/2016

Contact the bank to secure signatures of all authdrized signers on all checking and savings account
signature cards and file with the bank immediately upon taking office (see h below).

Receive monies from-the-finaneial-seeretary for the association, giving a receipt therefor, and
deposit immediately in the name of the associatign in a bank approved by the executive board.

Receive and retain a copy of the deposit slip for any deposit made.

Prepare all authorizations for payment as requiredl by the executive board or the association. (See
Check Request System: Payment Authorization, Finance section, California State PTA Toolkit.)

: I
Upon receipt of a payment authorization form signed by the president and the »ecerding secretary,
pay all bills as authorized by the executive board or the association. (See Check Request System:
Payment Authorization, Finance section, Califorpia State PTA Toolkit.)

Secure two signatures on all checks. Any two of Jhe following are authorized to sign: president,
treasurer and | first vice president

‘ felected-offieer-other
than-the-secretary-or-auditer}. The authorized si ts shall not be related by blood or marriage or

reside in the same household. (See Banking, Finance section, California State PTA Toolkit.)

Individuals counting cash/checks shall not be relgted by blood, marriage or reside in the same
household.

Keep an accurate record of receipts and disbursempents in a ledger which is a permanent record of
this association, All other financial records must pe retained for seven years including the current
year. ‘

- Keep the membership informed of expenditures as they relate to the budget adopted by the

association.

Remit all eswneik: district, State and National portions of per capita dues monthly to the financial
officer of the eewned/district [choose-one}. 1

Present a treasurer’s report at every meeting of the lassociation and the executive board and at
other times wh requested by the association. (Sge Financial Officers’ Reports and Forms,
Finance section, California State PTA Toolkit.) T

sl




State PT A for insurance, and for fili

Be responsible for filling out and forw

arding all necessary report forms required by the California
all tax returns and other forms required by government

agencies. This includes employee reg
independent contractor reporting fory

orting forms, if this association pays employees; and
5, if this association hires independent contractor(s).

peenfilines o

grase=pexy

[Out-af-council associations s

Forward one (1) copy of all government

0. Make an annual financial report to the
disbursements for the year. Eerward-t

hould substitute the following for the last sentence.]

filings to Fourteenth District PTA.

association wlnch mcludes gross rece:pts and

Brra-L-eapie

[Out-of-council ass¢

Forward one (1) copy of the annual fina
(See Article XIV —FISCAL Y

NOTE: The dishonesty bonding if

SECTION .

.......

’.F.l;e-fha.anc-la.l-secxeta:y-shall

a.-&vearacelpt-fbnmmas-;ecmd-fm th

b--keep-an-accurate-record-of al-recaip!

e--Present-a-monthly-report-at-every mes

tHnes-when reguested-by-the-aeseet
sechon-Californis State-PTA-

&-Make-an-anmual-report-te-the-
section CatiforniaState-PFA-

e--Perform-such-otherdutiss as may-be-

The auditor shall be appc

SECTION & 5
The auditor shall:
*%¥3.  Audit the books and financial records

association or a member
b. Prepare a mid-year audit to be compl

February
March

Unit 6/2016

o]
association at the _Septen

eted in

. Present a writt
[ﬁ;

rdiations should substitute the following. |

ncial report 1o Fourteenth District PTA.

HAR AND IDENTIFICATION NUMBER)
Isurance may require additional rules to follow.

-------

g-association and remitat once do-the- treasurer-or.deposit
: ﬁxecuﬁxahoand.and.gixﬂmpynfihe.depnsitslip.m.th&

|
for filing-with -the reasurer’s-Hinancial vecerds {orthe

wme-of the-asseeiation-and-the-exceutive-board and-at-other
~(SeeFinaneial-OfficersReperts-and Forms; Finanggy
)

{

m{m%m}a}-efﬁm’-Repotﬁm&Fom-ﬁnmw

-)

ated to-the financial secretary|

ted (employed) by the executive board and ratified by the
nber__ meeting. The auditor shall not be an officer of the
aof the executive board. -

+

of the association semiannually.

January {menﬁn—hal-f—way
Feport to the executive board at the -

meeting for review and to the association at the

see Article VII, Section 1] meeting for adoption.

- 10 -




c. Prepare a year—end audit to be completed in

July froonth-trmedintely

. Present a written r

August fmenth] meetir
September Imonth]} meeth]

term is performed by the outgoing auditor. See H

L

yort to the executive board at the

for review and to the association at the

for adoption. (NOTE: The audit at the end of a
nancial Officers” Reports and Forms, Finance

section, California State PTA Toolkit.)

£

af-aifica

£F Fay o
GGt Oy

foga31q
(Ao ey

ToeT

d--Prapare-air-eid-of-term-audit-to-be-completed-in

Followinaend-ofterm-of-office]. Preser-a-yvrit:

233 vnnnlﬂf_fﬂ__f]fln rveoaging haoowed ot 1o
F3-FE M P C LA AT I

e e e e

1‘n1 Fasian: LHRE f o tho aeoncialiog b the
FO-H - et FOF L L H- £

Lmonth] meetis
Lrronthl meetir

(e SRR

fnt»- ya) )’np hnm

d & Audit the books upon resignation of the treasure
any time deemed necessary.

e f. Not be related by blood or marriage or reside in
and/or authorized signers of checks.

f & Be responsible for verifying on the Audit Report

the California State PTA for insurance, and tax re
federal government agencies have been completg

At bepeard-toco D eopiesettheadepredandins 1o

g ﬁlaazmial..smmtwﬁ or any check signer and at

the same household as the financial officers

Form that all necessary report forms required by
turns and other forms required by state and

d and filed by the due date.

[Out-of-council associations shoi

gQ** &tk Forward one (1) copy of the adopted audits to th

SECTION 9.6
The historian shall:

a. Assemble and preserve a record of the activities,|
association.

. Act as custodian of records and other materials

. Assist the president with the preparation of the aj
California State PTA.

SECTION #40.7
The parliamentarian shall:

a. Attend all meetings of the association and of the
parliamentary procedure when requested.

. Call the first meeting of the nominating committ
instructions in procedure, and may be contacted
attend meetings of the nominating committee onl
committee.

Unit 6/2016 ~ -

ild substitute the following]

Fourteenth District PTA.

achievements and volunteer hours of the

ertinent to the history of the association.

1723
w

oclation’s annual report required by the

executive board and give necessary advice in

e,
{s
Y

conduct election of a chairman and give
r additional information, if needed; and shall
if elected to serve as a member of the




SECTION H. 8

**SECTION 12. 9

Unit 6/2016

c¢. Chair the bylaws committee and revi
Bylaws, Running Your PTA section,

£y

(

d. Be entitled to all rights and privileges
and vote.

Two copies of officers’ reports shall be comp
for the incoming officer, and filed with the

w bylaws and standing rules annually. (See Changing
"alifornia State PTA Toolkit.)

|
of membership including the right to make motions, debate

iled annually by all officers and filed in the procedure book
president Ipresidentorhistorian:

(Consult with the eswmeil—ificonn

When an officer fails to attend three (3) con
officer is not fulfilling the responsibilities of
engages in conduct which the unit executive
purposes, the unit executive board may by a
determines appropriate, which may include
however, cannot be removed from office, un
eowneit district tehoose-enet PTA. If remo
executive board must make a formal request
to determine whether a hearing should be cq
with any action. If the eswmeil district {eh

&

th

1

t
n

eit-and district PTA prior to beginning this process.)

cutive meetings without adequate excuse or when an

[ the office as prescribed in the bylaws or standing rules, or

oard determines to be injurious to the organization or its

two-thirds (2/3) affirmative vote, take such action as it

king for the resignation of the officer. The officer,
ss the unit first conducts a hearing as authorized by the

ving the officer from office is a consideration, the unit

rough channels to the eswreil district fehoose-one} PTA
ducted to remove the officer from office before proceeding
se-onel hearing panel determines, by a two-thirds (2/3)

affirmative vote, that it is in the best interest

shall follow the Notice and Hearing Procedur

Notice and Hearing Procedures: Followin

district feheose-one} PTA hearing panel rec
unit PTA executive board must give the offig
the officer from office; 2) The written notic

»f the unit to conduct a hearing, the unit executive board
es set forth below.,

he two-thirds (2/3) affirmative vote by the council /
mending that the officer be removed from office: 1) The
1 fifteen (15) days™ written notice of the hearing to remove
shall contain the reasons for the proposed removal, and

shall be mailed by certified mail, return receipt requested, to the last address of|the officer shown on the

association’s records. The fifteen (15) day no
deposited in the mail; 3) The hearing shall be
executive board, as so designated by the uni}‘.
officer's representative, must be given an op

writing. At the hearing, the officer shall be pe

fice period shall commence when the written notice 1s
before a panel composed of at least a majority of the unit's
executive board. At the unit hearing, the officer, or the
brtunity to address the unit hearing panel, either orally or in
rmitted to offer written evidence, written witness

statements and testimony by a reasonable nur

ber of witnesses. The hearing panel may make a recording

of the hearing; 4) At the close of the hearing, the unit hearing panel shall make a recommendation to the

unit executive board regarding whether or n

the officer should be removed from office. If the unit

hearing panel recommends removal from offi¢e, the unit executive board shall convene not less than five
(5) days following the unit hearing and vote|whether the officer will be removed from office; 5) A two-
thirds (2/3) vote of the unit executive board shall be sufficient to remove the officer from office; 6) The

removal vote shall be recorded in the unit e
members voting in favor of and against suc
removal to the officer by certified mail, returr
on the association's records. The removal sh

notice in the mail. A removed officer may suh
grievance procedures, but such submittal shal
district PTA shall be notified in writing of the

utive board minutes and shall specify the number of
emoval; The unit executive board shall mail notice of the
receipt requested, to the last address of the officer shown
| be effective immediately upon deposit of the written
mit a grievance with the State PTA according to its

| not stay the removal; 7) The eoupeil—ifin-cownecit—and

action taken by the unit executive board.

W
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SECTION 13. 10

All officers shall perform the duties prescribed in the cyrrent edition of ROBERT’S RULES OF

ORDER NEWLY REVISED in addition to those outl
to time. Upon the expiration of the term of office or in ¢

shall turn over to the president, without delay, all recorgls

office and shall return to the treasurer, without delay, a

n
a

ed in these bylaws and those assigned from time
se of resignation or termination, each officer
, books and other material pertaining to the

| funds belonging to the association.

ARTICLE VII — ASSOCIATION MEETINGS

**SECTION 1.

Association meetings are meetings of the general memb

ership and shall be held on the

2nd Wednesday {-mser-t-w;fl e 4 of
August , Septemb November .
January : February ) March .
April i R and May of

the school year unless otherwise ordered by the associal
the annual meeting, notice of any change in time or datg
in writing to the entire membership at least ten (10) day
permitted to take any action at a meeting, a written noti
days nor more than 90 days before the date of the meeti
the notice of the meeting, is entitled to vote at such meg
notice is not mailed by first-class, registered, or certifie
days before the meeting.) The notice shall contain the p
nature of the business that the board, at the time of the

members, but any proper matter may be presented at the

Whenever a members’ meeting is adjourned to another
adjourned meeting if the time and place thereof are ann
taken. No meeting may be adjourned for more than 45 d

transact business which might have been transacted at tTE

**SECTION 2.

The association meeting in April

ion or the executive board. With the exception of
of regularly scheduled meetings must be given
in advance. Whenever members are required or
of the meeting shall be given not less than 10
o to each member who, on the record date for
ng. (Note: If notice is provided by mail and the
mail, such notice shall be given not less than 20
ace, date and time of the meeting and the general
otice, intends to present for action by the
meeting for action.

S
6
N
ti
i

ime or place, notice need not be given of the
punced at the meeting at which the adjournment is
ays. At the adjourned meeting the association may
original meeting.

fentht shall be the annual election meeting

at which time officers shall be elected. At least thirty (3
meeting must be given.

SECTION 3.

The year’s proposed program and budget, which includgs
require approval by the membership. The year’s propos¢

association for approval at the first association meeting
financial obligation in any one term of office that will b
approved programs, projects and expenditures MUST b
record of this association. (See Guide to Executive Lead
and Approving the Budget, Fiduciary Responsibilities, 3
PTA Toolkit.)

**SECTION 4.

a. Special meetings may be called by the president.

days prior written notice of the annual election

all programs, projects and expenditures,
programs and budget shall be presented to the

[ the year. This association shall not assume any

carried over into the succeeding term. All

recorded in the association minutes, the legal

rship — President, Running Your PTA section;

d Contracts, Finance section; California State

d
O

c
n




SECTION 5.

***a_

*+h,

***SECTION 6.
The privilege of making motions, debating a
are present and whose dues are paid and wh
previous thirty (30) days.

***SECTION 7.
Voting by proxy is PROHIBITED.

SECTION 1.

The executive board shall consist of officers
teacher representative and the principal of tl
of whom shall be members of this associatig
and the teacher representative, although not
voting privileges.

SECTION 2.
The executive board shall:

Unit 6/2016

The president must call a special meeting

three

ipon the written request of

( 3 ) frumaber] members of the exegutive board. Special meetings requested by the executive
board must be held within fourteen (14) ddys of receipt of the written request.

All association members must be notified

meeting. Only business mentioned in the

. Upon request in writing for a special meet

shall, within 20 days of receipt of such re

that a meeting will be held at a time fixed

days after the receipt of the request.

pf any special meetings at least ten (10) days prior to the
notice of a special meeting can be transacted at that meeting.

ng by five (5) percent or more of the members, the president
quest, cause notice to be given to the members entitled to vote
by the executive board, not less than 35 nor more than 90

The notice shall contain the place, date anitime of the meeting and the general nature of the business

that the board, at the time of the notice, in

business may be transacted.

This association shall establish a quorum
association.

Eleven (1

nds to present for action by the members and no other

fior the transaction of business in any meeting of this

1 ) faumber} members shall constitute a quorum. If this

bylaw provision authorizes a quorum of
matters the general nature of which was ¢

egs than one-third of the voting power, then only those
qntained in the notice of the meeting may be voted upon at

such meeting. Seep—itforquerum-nstiuttions]

ARTICLE VII

nd voting shall be limited to members of the association who
o lhave been members of the association for at least the

I|- EXECUTIVE BOARD

t the association, the chairmen of standing committees, the
1g school, or a representative appointed by the principal, all
n. The principal of the school or designated representative
clected officers, serve in an advisory capacity with full

a. Transact necessary business between| meetings of the association and such other business as may

be referred by the association.

Az




. Authorize the payment of association bills withir

. Authorize the payment of other unbudgeted asso¢
dollars ($

. Receive a written financial report from the treas

association. Such action must be ratified at the n¢
the association iminutes.

one thousand
association. Ratification of payment of these billg
must be recorded in the association minutes, (Seg
California State PTA Toolkit.)

board and association meeting. (See Financial O
California State PTA Toolkit.) '

¢ limits of the budget adopted by the
t association meeting and must be recorded in

ion bills not to exceed a cumulative total of
1000 between meetings of the

st occur at the next association meeting and

uthorization Procedure, Finance section,

o

rer and-fnancial-secretary at each executive

cers’ Reports and Forms, Finance section,

Create committees as are deemed necessary to promote the purposes and to carry on the work of

the association, the California State PTA and the

ational PTA. The executive board may grant

such committees the authority of the board, except with respect to:

(1) The approval of any action for which the approval of the members or a majority of the

members is required;

(2) The ﬁliiné of vacancies on the executive bo
of the executive board;

d or in any committee which has the authority

(3) The amendment or repeal of bylaws or the adoption of new bylaws;

(4) The amendment or repeal of any motion of ﬂlL board which by its express terms is not so

amendable or repealable;
(5) The appointment of committees of the board

(6) The approval of any self-dealing transaction

1 members thereof’;

f. Fill all vacancies in office, including that of presiflpnt. (Refer to Article V, Section 11.)

g.

k.-Aa-as—the-Boar#-of-Dimaom-quG-cmpomﬁan,

- h. Appoint an auditor, to be ratified by the association at the
be an officer of the association or a member of the executive

SECTION 3.

The executive board is subject to the orders of the assoc
action taken by the association.

***SECTION 4.

Present a report at meetings of the association.

Tdsﬁnedbyw&bfmia-gorpamﬁom@ade.

September__ meeting. The auditor_shall not
board.

T ion and none of its acts shall conflict with

Unit 6/2016

An association member shall not serve as a voting member of this executive board while serving as a paid

employee of or under contract to this association.

-15-




‘SECTION §. :

The executive board shall meet at least once
(14) days prior to association meetings, unle

4 month during the school year and a minimum of fourteen
ss otherwise ordered by the executive board. No later than

the first month of the school year, the executi

e board shall schedule the day, week and place for the

monthly executive board meetings. (See Executive Board, Running Your PTA section, California State

PTA Toolkit.) :

SECTION 6.

Special meetings of the executive board may

meeting upon the written request of

be called by the president. The pi‘qsident must call a special
two (2 ) {sumbes}

members. Special meetings must be held wit
executive board members must be notified o

in fourteen (14) days of receipt of a written request. All
special meetings at least seven (7) days prior to the

meeting. Only business mentioned in the noti¢e of a special meeting can be transacted at that meeting,

SECTION 7.
#**a  This association shall establish a quorum
executive board.

b. : Five ' (5

ﬁor. the transaction of business in any meeting of the

) fnumber} members shall constitute a quorum. fSee-p—iit

for-quorurm-instraetions-

***SECTION 8.
Voting by proxy is PROHIBITED.

ARTICLE IX - COMMITTEES

SECTION 1.

There shall be such committees created by
the association, the California State PTA an

h¢ executive board as may be required to carry on the work of
d the National PTA. The quorum for a committee meeting

shall be a majority of its members. The auth

tity of such committees shall be subject to the limitations

listed above in Article VIII, Section 2Ze.

SECTION 2.

Chairmen and members of committees, all of whom shall be members of this association, shall be
appointed by the president subject to the ratification of the executive board. (See Committee Member

Selection, Running Your PTA section, Cali

SECTION 3.

arnia State PTA Toolkit.) |
[

The term of office for chairmen shall be one year or until successors have been appointed. A chairman
may serve an additional term if appointed by the president, approved by the executive board and ratified
by the association. No chairman shall be eligible to the same chairmanship for more than two consecutive

terms.

SECTION 4.
The chairmen shall present plans of work to

the executive board for approval. No work shall be

undertaken without the consent of the executive board. (See Committee Development and Guidelines,

Running Your PTA section, California Sta
Unit 6/2016

*e-PTA Toolkit.)
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SECTION 5.

**SECTION 6.

SECTION 7.

Unit 6/2016

Two copies of chairmen’s reports shall be compiled anr
book for the committee, and filed with the

o

ally by all chairmen and filed in the procedure

resident [presidentorhistosiant

p—

(Consult with the eswreil—ifinconncit—eand dis

When a chairman fails to attend three (3) consecutive mle
chairman is not fulfilling the responsibilities of the offi¢e
i
2

I

engages in conduct which the unit executive board detef
purposes, the unit executive board may by a two-thirds

determines appropriate, which may include asking for t!:e-
- first conducts a hearing as authorized by the

however, cannot be removed from office, unless the un
eounei- district fehoose-enel PTA. If removing the chs
executive board must make a formal request through ch
to determine whether a hearing should be conducted to

proceeding with any action. If the eswneil! districi fehd

i
Al
e

ra

ict PTA prior to beginning this process.)

etings without adequate excuse or when a
as prescribed in the bylaws or standing rules, or

mines to be injurious to the organization or its

/3) affirmative vote, take such action as it
resignation of the chairman. The chairman,

rman from office is a consideration, the unit
nnels to the eewneitt district fehoose-one} PTA
move the chairman from office before

se-one} hearing panel determines, by a two-

A=

thirds (2/3) affirmative vote, that it is in the best interes}
executive board shall follow the Notice and Hearing Prgc

Notice and Hearing Procedures: Following the two-tl
district feheose-ene} PTA hearing panel recommending
unit PTA executive board must give the chairman to re
notice shall contain the reasons for the proposed remov
receipt requested, to the last address of the chairman sh
day notice period shall commence when the written not
be before a panel composed of at least a majority of thefu
unit's executive board. At the unit hearing, the chairman, of t
opportunity to address the unit hearing panel, either orall
shall be permitted to offer written evidence, written withe
number of witnesses. The hearing panel may make a rec
hearing, the unit hearing panel shall make a recommend
whether or not the chairman should be removed from of
removal from office, the unit executive board shall cony
hearing and vote whether the chairman will be removed

t
i

DY
C

a
il
e

1|

A== s

of the unit to conduct a hearing, the unit
edures set forth below.

rds (2/3) affirmative vote by the eswmeild

hat the chairman be removed from office: 1) The
ove the chairman from office; 2) The written
and shall be mailed by certified mail, return
wn on the association’s records. The fifteen (15)
e is deposited in the mail; 3) The hearing shall
nit's executive board, as so designated by the
he chairman's representative, must be given an
vy or in writing. At the hearing, the chairman

>ss statements and testimony by a reasonable
rding of the hearing; 4) At the close of the

tion to the unit executive board regarding

ce. If the unit hearing panel recommends

ne not less than five (5) days following the unit

from office; 5) A two-thirds (2/3) vote of the unit

executive board shall be sufficient to remove the chairnjan from office; 6) The removal vote shall be
recorded in the unit executive board minutes and shall gpecify the number of members voting in favor of
and against such removal; The unit executive board shall mail notice of the removal to the chairman by
certified mail, return receipt requested, to the last addreps of the chairman shown on the association's
records. The removal shall be effective immediately upgn deposit of the written notice in the mail. A
removed chairman may submit a grievance with the Staje PTA accordmg to its grievance procedures, but
such submittal shall not stay the removal; 7) The couneil-ifincowuneil-and district PTA shall be notified
in writing of the action taken by the unit executive boarl!

Each chairman, upon his expiration of the term of officg
turn over to the president without delay, all records, bog
chairmanship, and shall return to the treasurer, without

k

e

or in case of resignation or termination, shall
s and other material pertaining to the
lay, all funds belonging to the association.
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A local association in good standing is one which:

a. Adheres to the purposes and basic policies of th

b. Remits the national portion of the dues through

office by dates designated by the National PTA;
Has bylaws approved according to the procedurg

. Meets other criteria as may be prescribed by the

***SECTION 2.

A local association in good standing in California is ong

a. Pays dues to and actively supports all branches ¢

b. Pays insurance premiums to the California State

Is composed of not less than fifteen (15) membe
offices of president, secretary and treasurer, resp

**+SECTION 3.
This association shall receive a charter as a constituent

a.

b. After the California State PTA office has receive

the California State PTA”™ with the charter memb

. After an application for an Employer Identificati
organization) (exempt letter dated November 18
of Parents, Teachers, and Students, Inc.,” has beg

Upon a majority vote of the California State PTA

*#*SECTION 4.

The charter of this association shall be subject to withdj
PTA/PTSA shall be subject to termination by a two-thirj

. Complies with the legal filing requirements of stat

After its bylaws have been approved by the Calif

s PTA;

he California State PTA to reach the national

s of the California State PTA; and

California State PTA.

which also:

fithe National and California State PTA:

PTA;

'S
e

of whom at least three (3) shall serve in the
ctively; and

e and federal government agencies.

prganization of the National PTA:

rnia State PTA parliamentarian,

d
e

the “Application for Acceptance As A Unit of
rship dues:;

O
1
n

n Number (EIN) as a “subordinate™ (constituent
943) under the name “PTA California Congress
submitted to the Intermnal Revenue Service; and

5

Board of Managers.

a
d

wal and the status of such organization as a
5 (2/3) vote of the Board of Managers, in the

manner and under the circumstances provided in the bylaws of the California State PTA.

***SECTION 5.

This association is obligated, upon withdrawal of its ch4rt

a. To yield up and surrender all of its books and red
California State PTA or to another PTA or PTSA
State PTA:

b. To cease and desist from further use of any namg
National PTA or the California State PTA or stat
PTA; and

Unit 6/2016 - 19 -

er by the California State PTA:

ords and all of its assets and property to the

organized under the authority of the California

t
il

hat implies or connotes association with the
5 as a constituent organization of the National




c. To carry out promptly, under the sup
proceedings necessary or desirable f¢

Cl
1]

***SECTION 6.
Upon the withdrawal of this association’s cl
and transfer any funds, including funds depc
which the association or its officers have or
Association Status, Charter Withdrawal, Kn

h

O

#***SECTION 7.
Each local association shall, upon withdraw!
cease and desist from any further use of the

Identification Number (EIN) as a constituen
the California State PTA.

a
a
t

SECTION 8.
THE €OENCILAND DISTRICT SHALL H
ANY VOTE BEING TAKEN TO DISBAN]
Charter Withdrawal, Know Your PTA sectig

b
Di

vision and direction of the California State PTA, all
the purpose of dissolving this association.

cr, the California State PTA shall have the right to collect

1
zl:tted by the association with a financial institution, over

ad signature authority or control. (See Changes in
w Your PTA section, California State PTA Toolkit.)

of its charter by the California State PTA immediately
ssociation’s Internal Revenue Seryvice Employer
prganization under the group exemption number issued to

CONSULTED AT LEAST SIXTY (60) DAYS PRIOR TO
THIS association. (See Changes in Association Status,

oit, California State PTA Toolkit.)

ARTICLE XI - RELAT

AND CALIK

NSHIP WITH NATIONAL PTA
ORNIA STATE PTA

#***SECTION 1.

The bylaws of this association shall not be i
of the California State PTA. These bylaws s
when this association is organized and when

1

h

***SECTION 2.

This association shall include in its bylaws
the California State PTA identified by a trip

o]
la

SECTION 3.

The California State PTA Toolkit publishe
the PTA not found in the bylaws or standing
this association is obligated to follow those

(i

P

#*** ARTICLE XII - A

The “articles of organization™ of this associatio
the “articles of association,” if any. In the absen
deemed to be the articles of association. In the ¢y
association, these bylaws shall govern.

R

Unit 6/2016

conflict with the bylaws of the National PTA or with those
hll be approved by the California State PTA parliamentarian
here is a change in its association status.

ovisions corresponding to the provisions of the bylaws of
star.

by the California State PTA contains policy statements of
ules. As a local association of the California State PTA,
plicy statements.

TICLES OF ORGANIZATION

comprise these bylaws, as from time to time amended, and
cc of separate articles of association, these bylaws shall be
ent of any conflict between these bylaws and the articles of

wiH) =




[ tionsd ; L shiuld substinute the following

This association is.a nnnnvnﬁf pnrnnvnhnm nrrrnnr:ron’ e

wthe lows of the State nfﬂnhfnrm:n [te “articles

af.argamzcmm--.campﬂsaiha.armles of- mcazpamtzan.m

[ these JLH)I/TIAIK‘ as frnm frnu) fn time amended. _In

the_event nf any. rnnﬂrﬂf hetween the articles nf IMCQEPOY:
Y , ;

‘nrnm‘nf actinon_io mm)nn’ the _articles nf inr’m‘pnrminn o

tion aud these t’-mf/mu the _assaciation shall iake
ouform to_the provisions. of these hylows _ The

articlesof incorporation for_the association shall he_subgitied_to_the California State PTA as_part of the
Qz'gam'zaﬁanal-papam-aﬁd bather times..as r.-pinmcfari Aulihe f'niffnrnr'n State. P'TA" in-accordance vith

Astiele-dil-Section-i2 of California-State- L4 Bylaps.

ARTICLE XIII - IDENTIFICATION N
YEAR SECTION 1.

UMBERS AND FISCAL

The California State PTA Identification (ID) number for this association is

2SR frumber).

SECTION 2.

The National PTA Identification (ID) number for this agsociation is

02 DASH frumber}.

SECTION 3.

The Internal Revenue Service Employer Identification Number (EIN) for this association is

AO-1 LY | 2 3L foumbest

SECTION 4.
The emg number for this association assigned by the H

(1944 frumber}

SECTION 5.
The charitable trust number for this association, as assig

Hranchise Tax Board (FTB) is

ned by the California State Office of the

Attorney General, is ],
SECTION-6— i
_g.y%% ”EJEE‘EJ—#-?-@-(-QJ—P, E-CORB ORI g“gghazﬂjhr this associat Qu_as n(’('igno/f hu the Secreiary Dj‘.Qf/)‘F(J Is..
faumrbest.
SECTION Z- 6
The fiscal year of this association shall begin July 1 frranthand-davd
and end June 30 tmenth-and-dayd. (Once a fiscal vear has been

established and on file with the Internal Revenue Servic
the procedure required to change the fiscal year.)

***ARTICLE XIV — PARLIAM

The rules contained in the current edition of ROBERT’S R
govern the National PTA and this association in all cases in

e, consult the California State PTA treasurer for

ENTARY AUTHORITY

ULES OF ORDER NEWLY REVISED shall
which they are applicable and in which they are

not in conflict with these bylaws, those of the California State PTA., the National PTA, the articles of

incorporation and the California Nonprofit Corporation Law.

Unit 6/2016 -21-




***SECTION 1.

***SECTION 2.

SECTION 3.

***SECTION 4.

##*SECTION 5.

Unit 6/2016

ARTICLE ]

Bylaws for this association shall be reviewe
bylaws committee of this association.

Before adoption, all proposed amendments
channels to the California State PTA parlian
California State PTA parliamentarian when
when combining/dividing).

After the California State PTA parliamentar
adoption by the association must be complet
amended bylaws at any association meeting
days prior to the date of the meeting to each
meeting, is entitled to vote at such meeting.

mailed by first-class, registered, or certified
the meeting.) The notice shall contain the pl

the business that the board, at the time of the

any proper matter may be presented at the m

The adoption of an amendment to any provi
triple star (***) shall serve automatically an
association to amend correspondingly the by
character of the amending process, this asso
bylaws.

The adoption of an amendment to any provi
and identified by a double star (**) by the C

requirement of further action by this associati

Notwithstanding the automatic character of
incorporate such amendments in its bylaws.

XV - AMENDMENTS

d annually and updated at least every three years by the

accompanied by the bylaws shall be submitted through
ngntarian for approval. They also shall be approved by the
tHere is a change of status (e.g., PTA changing to PTSA or

has approved and signed amended bylaws, the process of
efl. The association shall by a two-thirds (2/3) vote adopt
provided written notice of the meeting was given at least 30
member who, on the record date for the notice of the

Wote: If notice is provided by mail and the notice is not
mail, such notice shall be given not less than 20 days before
ace, date and time of the meeting and the general nature of
hotice, intends to present for action by the members, but
eting for action.

€

on of the bylaws of the California State PTA identified by a
without the requirement of further action by this

aws of this association. Notwithstanding the automatic
ation shall promptly incorporate such amendments in its

51
d
|

Ct

on of the bylaws required by California Corporations Code
ifornia State PTA shall serve automatically and without the
on to amend correspondingly the bylaws of this association.
e amending process, this association shall promptly

51
a

th

L




BYLAWS OF: Richard Crane Elementary PTA
(Full Legal Name of Association)

Fourteenth | DistrictPTA
APPROVED BY:
[ A | M iy (9,2007
California State PTA Parliamentarian Date O

2/ 11

Date of Adofntion by the Association

Association-Rresident ™~/
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I. At the beginning of the term of office, each m
bylaws and shall be responsible for making a
made available to any member of the association upon request.

2. The membership list/directory of this associat
shall not be available for distribution or purch

STANDING RULES

ember of the executive board shall be given a copy of these
thorough study of them. A copy of these bylaws shall be

ion shall be for the exclusive use of the organization and
ase by any other organization or commercial entity.

**3. At least fourteen (14) days’ notice, in writing]
business or an announcement placed on the a<
the agenda and provide written notice to the
accordance with Article VTI, Section 1.)

4. When a recommendation for an item of busin

must be given to the president in order to have an item of

sociation agenda. (This allows the president time to prepare
1embers at least ten (10) days prior to the meeting, in

ess or an announcement that has not had prior consideration

by the executive board is brought to an association meeting, it shall be referred to a committee and/or the

executive board for study.

5. Any non-PTA material to be distributed at an
board prior to the meeting.

6. FExecutive board meetings shall be held on the

r-the-monthr-e-gs-second-Tuesday] of each in

association meeting must be approved by the executive

Sourth bbdww?aq__ Finsest-woek-and-das

onth during the school year.

7. At least twenty-four (24) hours’ notice, in wrlﬁng, must be given to the president in order to have an item
of business or an announcement placed on the executive board agenda.

8. Each officer and chairman shall be responsibl
it over to the incoming officer or chairman at

9. The president, subject to ratification of the ex

chairmen.

10. The standing committees of this association include Hi

Article VIII, Section 1):

c for keeping an up-to-date procedure book and for turning
he end of the term of office.

ccutive board, may appoint an assistant to any of the

|
11 o mr atings olo ] sony ron corsrpascdd oo e crrapant fo o oL Aot rgae
oL Ll‘h} LI UCTTRTETUTE DTICEE T [JM TR LRA T U O CUITT Y /ll—bJ‘\/l.o lfi} LA E ATy
comrta [ )t tlan
a!lw |-iL/ [17%) lw / LTOUTTTTC
Conneilba (7290 pyet oo gnai]
CLET oy T T CGarICLT

NOTE: Standing rules may be adopted by a majy
standing rules require a two-thirds (2/3) vote with

ority vote at any association meeting.* Amendments to
but previous notice, a majority vote with such notice.

Standing rules should be procedural rather than parliamentary and may not conflict with or supersede the

bylaws.
*See Article VII, Section 5.
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